Syllabus

Media Writing, COM 231 W, Section A
MWF 9-10 a.m., Journalism Lab, CAMBT 108
Spring 2008
Cassandra Wynn: (704) 378-1174: cwynn@jcsu.edu; Office: 109a CAMBT
Office hours: 
Mondays, 3-4 p.m.;

Mondays, 4-5 p.m. by appointment

Tuesdays, 9:30 a.m.-12:30 p.m. and 3-5 p.m.

Wednesdays, 3-4 p.m.;

Wednesday, 4-5 p.m., by appointment

Thursday, 2:45-3:45 p.m., by appointment

Friday, by appointment

Course Description:  Basic techniques of writing styles and formats widely employed in the professional media.  Required of all majors, preferably in the sophomore year.
Suggested Prerequisite: Freshman English 
This course is a reading, thinking, writing, speaking and technology across the curriculum course.  Media Writing is a Learning Across the Curriculum course and includes reading, thinking, speaking, quantitative reasoning, technology and writing.  LAC goals and objectives include reading with understanding and comprehension of  material in newspapers and Internet news sources, discipline specific textbooks and vocabulary; critical thinking that would include locating and reading sources of information and determining their reliability; speaking to deliver a convincing message for appropriate audiences; quantitative reasoning, involving using numbers and analyzing numbers to report and interpret the news; technology using word processing, computer editing, and research on the World Wide Web to write to deliver a message that sells the news.

Rationale/Objective: 

To prepare students to be able to develop skills in grammar, Associated Press Style and news judgment in order to be able to write acceptable formats for several types of mass media.
Competencies/Learning Outcomes:

Goals:  This course will enable students to read, write, speak and think effectively critically, accomplishing the following:

· Demonstrate an understanding of the conventions of media writing and current trends in the presentation of stories in the media

· Demonstrate an understanding of tools needed for writing for the media
· Demonstrate a knowledge of rules of grammar used in journalistic writing

· Demonstrate a general working knowledge of rules of punctuation used in journalistic writing 

· Demonstrate a knowledge of journalistic style
· Demonstrate a knowledge of news judgment and values used in media to determine what gets published or broadcast as news
· Demonstrate good decision making skills by learning to quickly identify reliable sources, discard unreliable information and develop strategies to meet assigned deadlines

· Demonstrate a knowledge of technology by using word processing, editing and computer assisted research to report the news, 

· Demonstrate a facility for meeting deadlines with readable, interesting and accurate information

· Demonstrate a knowledge of techniques of public speaking by making oral presentations with minimum of errors
General requirements and strategies for reading, thinking, writing and speaking skills and achieving learning outcomes:

1. All assignments are to be word-processed using Microsoft Word.  

2. At two least major news stories and several other “major” assignments will be due during the course of the semester. (Other shorter writing assignments will be given and graded.)  For some assignments, students will turn in a draft of the story, revise, edit and turn in a final draft by the assigned deadline.  (LAC writing, skills 1, 2, 3, 4, 4; invention, organizing, drafting, revising and editing); (LAC thinking, skill 2 – identifying sources and determining reliability).

3. Students will be required to watch, listen to and read the news and participate in oral presentations of current events discussions (LAC speaking, skills 2, 3 - message, delivery).  Each student will be assigned a topic that has been in the news.  The student will be responsible for coming prepared to know that topic in detail and inform the class.  Students will be graded on the presentations.
4. Students will be assigned vocabulary terms to define based on the unit of study (LAC reading skill 1 – vocabulary).  Students will be required to read assigned chapters in the text, the daily newspaper, The Charlotte Post and online publications including The Charlotte Observer (www. Charlotte.com), and Internet sources of news to prepare for current events quizzes presentations (LAC reading – skill 4 – understanding). Students should come prepared for class, having read assignments in the textbook, ready for class discussions.  Lack of participation in discussions could mean pop tests will be administered and study questions will be assigned.

5. Attendance affects grades.  Students are expected to adhere to the JCSU attendance policy. Missing more than four classes without an official and acceptable excuse and excessive tardiness can result the student failing the course. (See attendance policy.)  An explanation of the absence verified from the Dean of Student Affairs does not constitute an excused absence.  Absences because of official university business that are presented in writing (athletics, band) or for the death of an immediate member of the family when there is proof are excused.  Students who miss class because of official university business are responsible for showing their written excuse and making arrangements for make up BEFORE they miss class and they must make arrangements to do make up work in a timely fashion.  I have had many athletes who were good students who would take time to do work before they left town.  
6. Deadlines are considered an integral part of story evaluation.  Missed deadlines will result in zero for the assignment. I will not administer make-up work for unannounced in-class activities. Never call me to ask what is going to be done in class.  
7. Students will be required to use laptops and available computers to search the Internet for current events, to do background research for stories, to set up contacts with possible sources, to send stories to me when I give permission and to edit and revise stories.  Students will also be required to bring their laptops to class at designated times to work on writing assignments in class.
8. In case students have trouble printing papers, they should email a copy of the paper and turn in the hard copy as soon as possible that day.  This means that I have confirmation and evidence of your word that your assignment was done.  However, the assignment will not be graded unless I get a hard copy.
Course Rules

1. Students are required to come dressed in a manner that is most likely to leave a good impression on guest speakers as well as me, the instructor.  Additionally, students need to dress and behave in a manner that would garner positive recommendations for internships, jobs and graduate school.  Appropriate dress includes specifics outlined in the university dress code policy and includes no do rags, pants hanging below hips, no micro mini skirts, dresses and shorts. In other words, while coming to class can mean that you wear casual clothes, remember that you are still giving your instructor, other faculty and guest speakers an impression about you. (I had a student who was fired from an internship because he dressed inappropriately.)  

2. Students are able express their ideas freely, but respectfully and with thoughtfulness.  Language that is in bad taste will not be tolerated.  Students should address questions and concerns that do not directly apply to the lesson discussion after class.

3. Students are expected to adhere to the university attendance policy (See university attendance policy below.). Missing more than four classes with or without an excuse can result in failure of the class.  The only absences that are excused are days missed when the student is on official university business and has presented written notice prior to the days missed.  The absences do not mean that homework is excused or should be turned in late.  Students who miss class because of official university business are responsible for showing their excuse before they miss class and they must make arrangements to do make up work.
4. After four absences, three points will be subtracted from your final average for every three days you are tardy and/or for every day that the student continues to be absent. The only information I need about an absence is a written official excuse. A note from Student Affairs confirming that you are sick, went to the doctor or attended a funeral is not an official absence.  It is up to the student to initiate and follow up on make-up work for excused absences.  I will not administer make up work for unannounced in-class activities.  SAVE YOUR ABSENCES FOR REAL EMERGENCIES!!
5. Students should get to class on time.  I am not obligated to record tardies.  If you come in after the roll is called, that is considered a tardy.  Three tardies will be counted as an absence.
6. Never call me to ask what is going to be done in class for that day.  

7. Missing one major assignment means that the student can not receive above a C.  
8. Late Work: Work not handed in at the time it is taken up in class will not get more than 85 (15 points subtracted) if it is handed in the day the assignment is due.  Work handed in after the day the assignment is due will not get more than 70 points.  Work that is more than a week late will not be accepted.

When assignments are due, students should not wait until class time to print work.  However, if there is a failure on the part of the printer, the student should go ahead an email a copy of the story, so that I can have evidence that the assignment is complete.  It is up to the student to get a hard copy as soon as possible that day.  The email will not count as a story turned in.
1.  Stovall, James Glen, Writing for the Mass Media, sixth edition. Allyn and Bacon, Boston, Mass. 2006

Suggested Readings:

2.  Associated Press Stylebook
3   Kirszner, Laurie G., The Wadsworth Handbook, seventh edition.  Thompson Wadsworth, Boston, 2005
Method of teaching: The method of teaching will include lecture and class discussions centered on textbook information.  Once a week, students will work in laboratory settings, doing in-class exercises and stories.  Students will be expected to bring laptops in order to participate in lab sessions.  Speakers sometimes may be the in-class activity. Students are also expected to be prepared to interact with speakers scheduled to address the class.  Occasionally, students will be assigned partners for writing and editing.  

Evaluation The grading scale for this class is the same as the university grading scale:  A = 90-100; B = 80-89; C = 70-79; D = 60-69; F = 59 and below.

Weight:  The average grade of stories will constitute 70 percent of the final grade and will measure the LAC skills for writing.  Grades on quizzes and tests will constitute 15 percent of the final grade and will measure the LAC skills for reading and thinking; and class participation, including the oral presentations, will constitute 15 percent and will measure LAC skills for speaking.

News stories and major writing assignments…………………....….50 percent 

Grammar test……………..…………………………..………...…...15 percent
In-class activities and quizzes………..……………………………..10 percent

Oral presentations…………………………………………...……....10 percent
Final………………………………………………………..……….15  percent
Class participation and portfolio:  I will add up to 5 points to the final grade average for class participation and a good portfolio.
Assessment of infused LAC skills: 


Writing:  Students will write seven major stories during the semester.  The stories will be graded based on the attached rubric and will be used to evaluate drafting and revising skills.  The average grade of the writing assignments will be 50 percent of the grade.
Technology: Students are required to use Microsoft Word to word process and edit stories.  Students will also use the Internet and search engines to find and identify reliable sources and data bases of information and will be used to evaluate technology skills for word processing and research and will be included in the evaluation of writing.


Reading:  Students will be required to read newspapers in order to keep up with the news.  Students will be given weekly current events quizzes to assess their knowledge and understanding of the news. Students will also be assigned to read chapters from the required textbook.  They will be given quizzes and study questions as homework to assess their understanding of the vocabulary and other material.  Quizzes will be 10 per cent of the final grade.  Similar material will be assessed in the midterm and the final tests and those will each be counted as 15 percent of the grade.

Thinking:  Students will be required to evaluate and include credible sources in their stories.  The rubric for grading the stories includes “reporting” which involves their ability to get accurately report.  Students’ ability to think critically will be assessed in their major writing assignment and that will count for 50 percent of the grade.

Speaking:  Students will be required to give at least one oral presentation of current events and/or an advertising project to evaluate skills for message and delivery. The presentation(s) will be 10 percent of the final grade.  


 Rubrics for speaking and writing will be available.
Resource Materials: 

Local television news, National Public Radio, The Charlotte Observer, The Charlotte Post, USA Today, MSNBC on line, The Washington Post online

SPECIAL NOTE: Cheating (including plagiarism) on any assignment can result in a failing grade for this course and having the issue submitted to the Student Judicial Board and any other University officials for disciplinary action.  If cheating is determined by the professor the assignment in question will receive a failing grade.  If you are not sure of what qualifies as plagiarism, please consult the university’s handbook for official policies on cheating, your professor or visit the following important web sites for additional information:
http://www.collegeboard.com/article/0,3868,2-10-0-10314,00.html
http://gervaseprograms.georgetown.edu/hc/plagiarism.html
http://owl.english.purdue.edu/handouts/research/r_plagiar.html
http://sja.ucdavis.edu/avoid.htm
(See below the university honor code.)

Listed below are university polices

DISABLED STUDENTS POLICY: 

It is the policy of Johnson C. Smith University to provide equal access and reasonable accommodations for its students with disabilities participating in, attending, or benefiting from University-sponsored programs and activities.

Definition: Johnson C. Smith defines disabilities in the following manner:


A disabled person is anyone who (1) has a physical or mental impairment which substantially limits one or more such person’s major life activities; (2) has a record of such impairment; or (3) is regarded as having such an impairment.


The term physical or mental impairment includes, but is not limited to, speech, hearing, visual and orthopedic impairments, cerebral palsy, epilepsy, muscular dystrophy, multiple sclerosis, cancer, diabetes, heart disease, mental retardation, emotional illness, and specific learning disabilities, such as perceptual handicaps, brain injury, dyslexia, minimal brain dysfunction, and developmental or aphasia.


For more information, contact Mr. James Cuthbertson, Disability Officer at 704-378-1282.

CLASS ATTENDANCE POLICY
Class attendance is required for all JCSU students.  Each student is allowed as many hours of absences per term as credit hour(s) received (not to exceed 4) for the class.  The policy does not apply to internships and student teaching.  Attendance policies for these classes will be determined by the offering department.  A student is expected to attend all classes and not be absent without adequate cause.  It is the responsibility of the student to make up scheduled work missed because of class absences.  Absence from unannounced tests and other assignments may be made up at the discretion of the instructor.  Students who exceed the maximum number of absences may receive a failing grade for the course.

POLICY ON DISRUPTIVE BEHAVIOR
Academic excellence demands that appropriate behavior and decorum be maintained by students at all times in the classroom.  Johnson C. Smith University will not tolerate any disruptive behavior by students or condone any behavior by students or teachers, which incites such behavior.  Disruptive behavior is defined here as any behavior, which causes disorder or turmoil to exist in the classroom.

When the student is judged to have engaged in disruptive behavior, the instructor shall initiate the following procedures:

1. Instructor will request the student to discontinue the disruptive action.

2. If the behavior continues, the instructor will instruct the student to leave the classroom.  Security will be called to remove the student if he or she does not leave when requested.

3. An incident report will then be completed by the instructor and filed with the Vice President for Academic Affairs.  Copies will be sent to the student, advisor, Office of Student Affairs, and the Teaching and Learning Center.

4. After the completion of an incident report, including the student’s comments, the student must secure the written permission of the Vice President for Academic Affairs in order to return to class.  The student will be held responsible for all absentees incurred between the time of suspension from class and his or her return.

5. Any recurrence of disruptive behavior on the part of the student cited will result in expulsion from the class and a grade of “F” recorded in the semester in which the offense occurred.

Disciplinary Procedures
The aim of disciplinary procedures is to encourage behavior, to maintain social order, and to protect the rights of persons in the University Community.  The implementation of disciplinary procedures is held to be a function of the education and developmental process.  Essential to the aim of disciplinary procedures is the principles of “fundamental fairness,” which provides the framework for the adjudication of student misconduct and breach of institutional policies and regulations.  The spirit of the judicial process is based on good faith – a mutual trust between the University and the student.

The University’s judicial system is necessary for the adjudication of interpersonal differences, conflicts, misconduct, and violations.  The system is comprised of the Student Judiciary Board, the University Judiciary Board, the Assistant Vice President for Student Affairs, and the Vice President for Student Affairs.  Ad hoc judicial boards may also be established as needed.  The President of the University, as supervisor of the administration of student discipline, also serves as the final appellate officer for sanctions of expulsion only.

JOHNSON C. SMITY UNIVERSITY HONOR CODE
The following University approved Honor Code is enforced by the Office of Academic Affairs and the University Judiciary Board:

I pledge that this work is my own and I will not cheat, or represent the words, ideas, or projects of others as my own.  I further pledge that I will not engage in academic dishonesty, which includes lying, stealing or assisting other in misrepresenting their work.  As a member of the student body of Johnson C. Smith University, I also pledge to report all violations of the Honor Code that I observe in others.  I understand that violations of the Honor Code are subject to disciplinary procedures by the University.
Students and faculty are to govern themselves by the Honor Code to ensure the greatest measure of academic integrity.  The University Honor Code will be acknowledged by students in relation to class assignments including out of class assignments, tests, written papers, as well as other assignments that involve student assessment.  Student assessment may extend beyond classrooms and includes all applied academic settings of the University.

Tentative Calendar of Activities.  (I reserve the right to change, reschedule,
add or delete activities as I see a need.)
	Week
	Monday activity
	Wednesday activity
	Friday Activity

	Week One
	
	Syllabus discussed in detail; text book discussed.  Class introductions. Some discussion of current events. – Current events handout
	Handout of grammar tips distributed. Explanation of grammar quizzes.  Current events quiz and discussion. Homework assignment:  A letter home about this class.


	Week Two
	Review of grammar tips.  Chapter One, “What is Good Writing?” 
	Discussion of Chapter 2 – the conventions of journalistic writing and the difference between journalism and English.
Discussion of brevity and why it is important in writing for mass media and the inverted pyramid
	Quiz of grammar tips. Current events quiz.  More on journalistic conventions; Homework: Stockholders letter


	Week Three
	“Why I would be featured on  the evening news” draft in class – subject-verb agreement
	Lesson on pronoun-antecedent agreement, active and passive voice.  In-class exercises
	Current events quiz. Quiz on agreement and voice

	Week Four
	Students will interview each other in class for a story (500-word minimum)  Story due Friday
	Review journalistic conventions. The inverted pyramid. Peer editing of interview stories
	Final draft of interview stories due.  Current events, grammar tips

	Week Five
	Chapter 5 – What is News?
	Students will discuss news values and consider what news values are attached to current events
	Current events quiz. Students will analyze front pages of newspaper for news play

	Week Six
	Grammar tips: irregular verbs homophones, parallelism, unnecessary shifts, transitions
	More discussion on irregular verbs – lie, lay, sit, set;  prepare for story on speaker
	Current events quiz.  Grammar quiz.
Chapter Four – the interview, how to prepare and kinds of questions

	Week Seven
	Techniques for news gathering – questions, the interview, observation, stored sources. Accuracy, planning for speaker
	Speaker
	Peer editing for story on speaker

Review of inverted pyramid.

	Week Eight
	Accuracy and good reporting vs. good writing.  Plagiarism. Current events.  Requirements for a news story – inverted pyramid, paragraphing

	Chapter Five – in-class activity on writing leads
	Current events; quiz on grammar tips.  Major news story explained and assigned. , using quotes, attribution


	Week Nine
	Discussion of Chapter Six, “Writing for the Web,” the differences in writing for the www and writing for conventional media, writing so there are links
	In-class activity for writing for the web.  Update on story assignment
	Students work on news story.  Individual time for students to talk about stories with instructor

	Week Ten
	News story turned in.
Second news story discussed and assigned
	In-class activity in web writing
	Current Events.  Chapt. 7, Writing for Broadcast.  Grammar quiz

	Week Eleven
	Chapter Seven, “Writing for Broadcast”
	In-class script writing exercises

Writing for time – In-class group script writing exercise


	Current events quiz. Presentation of news shorts

	Week twelve
	Continue presenting scripts
	Chapter Nine, “Writing for Public Relations.”  Defining public relations, tasks, duties, case studies
	Speaker – students will write story

	Week thirteen
	In-class press release exercise
Press release assignment
	Individual time scheduled for student conferences on writing

	Current events quiz.  Students turn in press releases.  Chapter eight, “Writing for Advertising”

	Week fourteen
	Chapter Eight, “Writing for Advertising” Advertising terms defined.  
	Writing the ad.  Advertising project assigned
	Current events.  Students work on advertising projects

	Week 15
	Advertising projects presented
	Advertising projects presented
	Review for the final

	Week 16
	Final

	Notes
	
	
	


Rubric for stories
1. Lead. Lead should be a blueprint for the rest of the story.  It should be succinct, attention-getting, accurate, and summarizing.  It should be grammatically correct. 15 points
2. Body and Content.  The body should be organized well and in logical order with appropriate transitions. The content should be well written, with vocabulary that matches the subject matter and word choices that precise.  The content should be full of information that is presented a clear and interesting manner. 30 points
3. Facts and Attribution. The facts should be absolutely correct and attributed.  The sources should be clear and transparent.  30 points
4. Grammar and Meeting Assignment Requirements. The story should have no more than three major grammatical errors. The story should be turned in by deadline and be the assigned word length.  The story should adequately address the subject that was assigned. 25 points
